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I. O6mue mosoxeHust

1.1. Hacrosmas ITonutuka B o6nacT 0OpaOOTKM MEPCOHATBHBIX NaHHBIX B
FAIIOY CO «AKTIID» (manee - IlonoxkeHue) peryndpyeT MOPSAOK IOJIy4eHHs,
00paboOTKM, MCHONB30BAHUS, XpaHeHUss © obecreyeHUs KOH(PHUIECHIHUATIBHOCTH
NepCOHANBHBIX JaHHBIX B TOCYJApCTBEHHOM aBTOHOMHOM Mpo(heCcCHOHAIBHOM
00pa30BaTebHOM yupexaeHHd CBepIIoBCKONW 00JacTH «APTEMOBCKMH KOJUIEMIK
TOYHOTO NPUOOPOCTPOEHUs (Haniee - YupexaeHne) Ha ocHoBaHKH TpyaoBoro Kojekca
Poccuiickoii ®enepanuu, Konctutymmu Poccuiickoit ®@enmepauuu, I 'pakmaHcKoro
Konekca Poccuiickoii @enepaunu, @enepanbHoro 3akoHa ot 27.07.2006 Ne 152-d3 "O
NEePCOHANBHBIX HaHHBIX" (Hasee - 3akoH Ne 152-®@3), depepanpbHOro 3akoHa OT
27.07.2006 Ne 149-®3 "O6 undpopmanuu, HHOOPMALUOHHBIX TEXHOJIOTHAX U O 3all[UTE
uHopmMauu", mnocraHoBieHus IIpaBurensctBa P® ot 15.09.2008 Ne 687 "O6
yrBepkaeHun IlonoxxeHuss 06 0coOGeHHOCTSIX OOpabOTKHM NEepCOHATBHBIX NaHHBIX,
OCYLIECTBIsIEMON ©0€3 MCHONb30BaHUS CPEACTB aBTOMAaTH3aLMH', a Takke B
COOTBETCTBUHU C YCTaBOM YUpPEXJI€HHUS U JIOKAJIbHBIMH aKTaMH.

1.2. ITopsinok BBOAA B AelicTBUE U M3MeHEeHHs [1oioxeHus.

1.3.1. Hacrosee IlonoxxeHue BCTynaeTr B CUIIy C MOMEHTa €ro COIVIacOBaHUs Ha
CoBere KoJUIeIKa U YTBEPXKACHHUS MPUKA30M JUPEKTOPOM YUpPEKIACHUSA U IAEUCTBYET
OeccpouHO, 10 3aMeHBbI ero HoBbIM IlonoxeHuem.

1.3.2. Bce usmeHeHuss B lloyiokeHHe BHOCATCS IPUKa30M IUPEKTOpPA IOCHE
coriacoBanust Ha CoBeTe KoJlIeKa.

1.4. Bce paGoTHUKH YupeXIeHUs OOKHBI OBITh O3HAKOMJIEHBI C HACTOSIIMM
[TonoxxeHueM noxa pocuch.

1.5. Pexkxuim KOHPUASHUHUATBPHOCTH MEPCOHANBHBIX AAHHBIX CHUMAETCS B CIIydasX
X 00€3IMYMBaHUs U [0 UCTEYEHUU 75 JIET CPOKA UX XpaHEHUsl, WM NPOJIEBAETCS Ha
OCHOBAHUH 3aKJIFOYEHUS SKCTIEPTHON KOMUCCUH Y UPEXKICHHUS, €CIIM HHOE HE ONPEETICHO
3aKOHOM.

II. OcHOBHbBIE MOHATHS U COCTAB MEPCOHAJBHBIX JAHHBIX PAa0OTHHKOB

2.1. Jlns ueneid HacTosimiedl IIOMUTUKU UCIHOJB3YIOTCS ClENYIOIMEe OCHOBHBIC
TIOHSTHUS:

- MepCOHAJIbHBIE JaHHbIE - Jr00as nHbopMalys, OTHOCAIIASACSA K ONpENEIEHHOMY
WJIM OTPEENIIEMOMY Ha OCHOBaHHMHU TaKkod MHpOpMaLUK Gpu3ndeckoMy Jully (CyOBbeKTy
MIEPCOHAJIBHBIX JAaHHBIX), B TOM YHCJIE €r0 (haMUIMsl, UMsl, OTYECTBO, IO/, MECHLI, AaTa U
MECTO pOXXIEHUs, aJpec, CeMeWHoe, COUualbHOE, HMYIIECTBEHHOE IIOJIOXKEHHUE,
obpa3oBaHue, MPOQeccHs, TOXOAbl, Apyrasi UHPOpMAaIHs;

- TMepcoHaNbHble JaHHble pabOTHUKA - Jr00as HHGOpMaLus, OTHOCAIIascs K
ONpE/IE/IEHHOMY MIIH OTIpeeNsieMOMy Ha OCHOBaHWH Takoid MH(OpMauuu pabOTHHKY, B
TOM YHcCJie ero ¢haMuius, UMs, OTYECTBO, O, MECHL], JaTa U MECTO POXKIEHUs, aapec,
ceMeifHOe, COLMaIbHOE, MMYILIECTBEHHOE TI0JIOKEHHe, oOpa3oBaHHe, Npodeccus,



I0X0nbl, Apyrasi uH(opmalus, HeoOxoaumas pabOTOMATENIO0 B CBS3H C TPYIOBBIMU
OTHOLIEHUSMH;

- ITIEpCOHalbHBIE JaHHble OO0yyaroluxcs (BOCIMTAaHHUKOB) - HHMOpMaLWs,
HeoOxonnMass YUpeKIEHUI0O B CBS3M C OTHOIIEHUSMH, BO3HUKAIOMIUMHU MEXIY
00yyaromuMcs (BOCIMTaHHUKOM), €r0 POAUTENSAMHE (3aKOHHBIMH MPEACTABUTENSIMH) U
YupexxaeHuem.

- 00paboTKa MNepCOHAJBHBIX HaHHBIX - COOp, CHCTEMAaTHM3alus, HaKOIUIEHUE,
XpaHeHHe, yTOUHEHHE (0OHOBIIEHNE, U3MEHEHHE), UCTIOb30BaHUe, PacTpOCTPaHEHHUE (B
TOM 4YMCJIE Iepelada), o0e3nuruBaHue, OJIOKUpOBAHHE, YHUUYTOXKEHHE MEPCOHAIBHBIX
JNAHHBIX PaOOTHUKOB YUpeKICHUS;

- KOH(UIEHINATBHOCTh MEePCOHAIBHEBIX JaHHEBIX - 0053aTENIEHOE IS COOIIOAEHHMS
Ha3HaYE€HHOr0 OTBETCTBEHHOIO JIMLA, MOJYYUBIIEr0 AOCTYI K MEPCOHAIBHBIM JaHHBIM
paboTHUKOB, TpeOOBaHKE He AOIyCKAaTh UX paclpocTpaHeHus Oe3 corjiacus paboTHHKA
WJIM UHOTO 3aKOHHOTO OCHOBAHHUSI,

- pacmpoCTpaHEHUE IMEpCOHAIBHBIX JaHHBIX - JEWCTBHs, HalpaBJeHHbIE Ha
repenady MepcoHalbHBIX JaHHBIX paOOTHUKOB OMpelnesieHHOMY Kpyry Juil (repegaya
MEPCOHAIBHBIX JAaHHBIX) WJIM Ha O3HAKOMJIEHWE C TI€PCOHATBHBIMH JIaHHBIMU
HEOrpaHUYEHHOI'0 Kpyra JMl, B TOM 4ucjle OOHapoJOBaHWE MEPCOHAIBHBIX JAaHHBIX
pabOTHUKOB B CpeICTBaX MaccoBOW HH(OpMalLUH, pa3MelleHHe B UH(OPMAaLKMOHHO-
TEJICKOMMYHHUKALIMOHHBIX CETAX WM MPEJOCTaBIe€HUE [OCTyNa K IEPCOHAIbHBIM
JaHHBIM paOOTHUKOB KaKMM-THO0 UHBIM CITIOCOO0M;

- HUCIOJb30BaHHWE TEPCOHAIBHBIX JaHHBIX - JAelcTBUs  (omepauuu) C
MepCOHAIbHBIMU JaHHBIMHU, COBEPIIAEMBIE TOJDKHOCTHBIM JIMLIOM Y UPEXKIECHUS B LENIX
TIPUHSTHS PEIIeHU WM COBEpPIIEHHUS WHBIX NEeWCTBUMN, MOPOXKAAIOLUIMX IOPHANYECKHE
TIOCJIEICTBHS B OTHOLIIEHHUH paOOTHUKOB JIMOO MHBIM 00pa3oM 3aTparuBaroIMX UX IpaBa
¥ CBOOO/IBI HJTH MpaBa U CBOOOABI APYTUX JIULI;

- OJIOKMpOBaHHWE TMEPCOHAIBHBIX [aHHBIX - BPEMEHHOE IpeKpalleHue coopa,
CHUCTEMAaTHU3alliH, HAKOIUIEHUS, HCIOJIb30BAHUS, pPACIPOCTPAHEHUsI IE€PCOHAIBHBIX
IaHHBIX paOOTHUKOB, B TOM YHCJIe UX Mepeadl;

- YHUYTOXKEHHE TMEepPCOHAJbHBIX JaHHBIX - NEWUCTBUs, B peE3yJIbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAHOBHUTH COJEpIKaHWE MEePCOHAIBHBIX JaHHBIX B MH(OPMALMOHHOM
CHCTEME TIepPCOHATBHBIX JaHHBIX paOOTHUKOB WJIM B  peE3yJbTare KOTOPBIX
YHHUYTOXAIOTCS MaTepUaIbHble HOCUTEIH MMePCOHAIBHBIX JaHHBIX PAOOTHUKOB;

- 00e3MMUYMBaHUE TMEPCOHAIBHBIX MaHHBIX - AEUCTBUs, B pPE3YNbTaTe KOTOPBIX
HEBO3MOXXHO OIPEIeIUTh MPUHAATIEKHOCTh IEPCOHAIBHBIX HJaHHBIX KOHKPETHOMY
paboOTHHUKY;

- 00ILIeNOCTYIHbIE MEepPCOHAJbHBIE NaHHBIE - MNEPCOHAIBHBIE HAHHBIE, HOCTYI
HEOrPaHWYEHHOr0 Kpyra JIMI K KOTOPHIM IPENOCTaBJIEH C COrJacHs pabOTHUKA HITH Ha
KOTOpBIE B COOTBETCTBHH C (peiepaibHBIMU 3aKOHAMH HE PACIIPOCTPaHsETCsl TpeOOBaHMe
coOroIeHHs1 KOH(UIeHIIMAJIbHOCTH.



- uHpopMmalys - cBefeHUs (COOOIIeHUs, NaHHbIE) HE3aBUCUMO OT (OpPMBI HX
IIpeCTaBICHUS.

- JOKYyMEHTHpOBaHHas HHGopMauus - 3aQHUKCHUpOBaHHAas Ha MaTepuajJbHOM
HOCHTEJIE IMyTeM NOKYMEHTHPOBaHMUS WHGMOpMAIMs ¢ PeKBU3UTAMM, TMO3BOJISIONAMU
OIpeENIUTh TaKy0 HH(GOPMALIMIO UK €€ MaTepUaIbHBI HOCHUTEJIb.

2.2. B cocTaB MNEpCOHANbHBIX JaHHBIX pPAOOTHUKOB YUPEXKIEHUS BXOIAT
JOKYMEHTBI, COJEp)Kallie HHPOpMAalLMI0O O TMAaclOpPTHBIX JAaHHBIX, OOpa3oBaHUW,
OTHOLUEHWM K BOUHCKOH OOS3aHHOCTH, CEMEHHOM IOJIOKEHHH, MECTe J>KHUTEJIbCTRA,
COCTOSIHMH 3710POBbsl, & TAKXKE O IPEeABIIYIINX MECTax UX pabOoTHI.

2.3. KoMIuiekc JOKyMEHTOB, COMPOBOXKIAIOIINK Mpolecc 0GopMIIEHUS TPYIOBBIX
OTHOLIEHHH paOOTHHKA B YUpeKIeHHUs [P €ro pueMe, MepeBoJe U YBOJIbHEHHH.

2.3.1. Undopmariusi, npeacrapiseMas paOOTHUKOM MPH MOCTYIUIEHUH Ha paboTy B
YupexaeHue, 10/DKHA UMETh TOKyMEHTalbHY0 GopMy. IIpu 3axitodeHnun TpyaoBOro
JIOTOBOpa B COOTBETCTBUU €O CT. 65 Tpynosoro koaekca Poccuiickon ®enepaunu auno,
nocTynarouiee Ha paboTy, IpeabsBIseT padboToAaTeNo:

- 11aCMOPT UJIM UHOM JOKYMEHT, yAOCTOBEPSIOMINMA JINYHOCTD;

- TPYNOBYKO KHWXKY, 3a HCKJIIOUEHHEM Clly4yaeB, Korja TPYyHOBOH IOroBOp
3aKJII0YaeTcsl BIEpBble WM pPabOTHUK IOCTymaeT Ha paboTy Ha YCIOBHSAX
COBMECTHUTEJILCTBA, JUOO TpynoBas KHW)KKa y pabOTHHKAa OTCYTCTBYET B CBS3U C €€
yTpaToil UK N0 APYTMM NIPUYMHAM;

- CTPaxOBOE CBUIETENHCTBO IOCYAAPCTBEHHOIO [IEHCUOHHOTO CTPaxOBaHUsI,

- JOKYMEHThl BOMHCKOTO ydeTa- [Jisi BOEHHOOOS3aHHBIX M JIHL, MOIJIEKAIINX
BOMHCKOMY y4YeTy;

- JIOKyMeHT 00 oOpa3oBaHMHM, O KBaTM(PHUKAUUU WIM HAJIMYUH CIEHHATBHBIX
3HAHMI - TPU TOCTYIUIEHMH Ha paboTy, TpeOyoLyro CIEUUabHBIX 3HAHWHA WK
CHEUMaIbHON NOATOTOBKY;

- cBUIETENBCTBO O TprcBoeHnu MHH (mpu ero Hamuuuu y pabOTHHUKA).

2.3.2. TIpu odopmiieHnH pabOTHHKA B YupekIeHHe paOOTHHUKOM OT/ella KaapoB
3anojHsercs yHuduipposanHas hopma T-2 «JIuuHas kapTouka pabOTHUKa», B KOTOPOi
OTpaXAOTCsl ClIELYIOIKe aHKeTHbIe U Ouorpaduyeckue JaHHble pabOTHHUKA:

- obume cBeneHuss (@.M.O. paboTHuKa, HaTra pPOXAEHHUS, MECTO POXKICHUS,
rpaXkJaHCcTBO, 0Opa3oBaHue, mpodeccus, crax paboThl, COCTOSHUE B Opake, MacrmopTHbIE
IaHHBIE);

- CBEICHHUs1 O BOMHCKOM Y4eTe;

- TaHHBIE O TIpUeMe Ha paboTy;

B manpHeleM B JUYHYIO KapTOUKy BHOCSATCS:

- CBEJIEHUs O TepeBoIax Ha Ipyryro padory;

- cBelleHus 00 aTTecTaluy;

- CBEJICHHS O MOBBIIIEHUH KBATU(UKALUY;

- CBEZIEHUs O MPO(ecCHOHATBHOMN MEPENOAr0TOBKE;

- CBEJICHHS O Harpagax (MOOLIPEeHUsX), TIOYETHBIX 3BaHUMX,



- CBEJIEHMsI 00 OTITyCKax;

- CBEJIEHHUs O COLMAIbHBIX FapaHTHUsX;

- CBEJIEHHUs O MECTE )KUTEJIbCTBA M KOHTAKTHBIX Tesle(oHax.

2.3.3. B otnene KagpoB YYpexXAeHUs! CO3AIOTCS U XPAHSITCS CIIEAYIOIIUE TPYIINE]
OOKYMEHTOB, COJIE€pIKAIINE JaHHbIE O pa0OTHUKAX B €IUHUYHOM HJIM CBOJHOM BH/IE:

2.3.3.1. JIOKyMEeHTBI, COZep)Kalllie TMepCOHaJbHbIE OaHHblE pPabOTHUKOB
(KOMIIJIEKCHl  IOKYMEHTOB, COIPOBOXJAIOIIKE Tpolecc O(OPMIIEHHS TPYIOBBIX
OTHOLUEHHWH MpH IpUeMe Ha paboTy, NepeBoje, YBOJbHEHUU; KOMILJIEKC MaTepHaJIOB IO
aHKETUPOBAHMIO, TECTUPOBAHMIO; IIPOBEINECHUIO cOOeCcelOBaHWil C KaHAUAATOM Ha
NOJDKHOCTB; IMOMJIMHHUKA M KOIHMU NPHUKA30B MO JUYHOMY COCTaBYy; JUYHBIE Jeja U
TPYAOBbIE KHI)KKM paOOTHHUKOB; [ieNa, COAepKallie OCHOBaHUsI K MPUKa3y 10 JUYHOMY
coCTaBy, JeJjla, COAEpXKallhe MaTepuanbl aTTecTalud pabOTHUKOB; CITy»KeOHBIX
pacciielOBaHHil;  CIPaBOYHO-MH(GOPMALMOHHBIM OaHK [JaHHBIX 1O [EpPCOHAY
(KapTOTEKH, XKy pHaJbl); MOATMHHUKH U KOITUU OTYETHBIX, aHATMTHYECKUX U CIIPABOYHBIX
MaTepHasIoB, MIEPENABAEMBIX PYKOBOACTBY Y UpeXACHUS, PYKOBOAUTENSIM CTPYKTYPHBIX
MOApa3le/IeHU; KONMM OTYETOB, HANpAaBJISIEMBIX B TOCYJapCTBEHHBIE OpPraHbl
CTaTUCTUKH, HAJIOTOBbIE WHCIIEKIMM, BBIIIECTOSIIME OpraHbl YIpPaBJICHUs U Apyrue
YUpEKIEHHUS).

2.3.3.2. loxyMeHTauusi no YupexaeHusi paboThl CTPyKTYpHBIX IOJApa3aeeHU
(MonoKeHus: 0 CTPYKTYPHBIX MOApa3AesIeHUsIX, 10JKHOCTHBIE UHCTPYKLIUKA PAOOTHUKOB,
MpUKa3bl, PaCMOpPSDKEHUs, YKa3aHUS PYKOBOACTBA YUPEKICHHs); IOKYMEHTEI IIO
TUIAaHUPOBaHUIO, y4YeTy, aHajdu3y W OTYETHOCTH B YacTW pabOTHl C MEPCOHAJIOM
VYupexnaenus.

2.4. K mepcoHaJbHBIM JaHHBIM OOYy4YarolIMXCsl (BOCIMTAHHUKOB), IOJy4aeMbIM
YuypexaeHueM W NOMJIEXKAIIUM XPaHEHHIO B YUYpeXJACHWHM B  MOpSIKe,
IpeayCMOTPEHHOM JEWCTBYIOUIMM 3aKOHOAATEeNIbCTBOM U HacTosmuM IlomoxeHuem,
OTHOCSITCS CIIEAYIOIIHE CBEIeHHs, COIep)Kalliecs B JIMUHBIX JAeJaX O0ydarouIuxcs
(BOCTIMTAaHHUKOB):

- KOIIMM JJOKYMEHTOB, YI0CTOBEPSIOIINX TMYHOCTH 00y4aroerocs (BOCIIMTaHHUKA)
(CBHUAETENHCTBO O POXKACHUU WM MACIIOPT);

- CBEJIEHHUs O COCTaBE CEMbH;

- CBEJIEHUS O POAUTENSX U 3aKOHHBIX MTPEICTABUTENIAX;

- KOMUSI Macnopra AJisi 00y4aromuxcs, JOCTUrnX 14-j1eTHero Bo3pacra;

- arTecTaT 00 OCHOBHOM 0011eM 00pa3oBaHNM 00y4aroLUXCs;

- aipec MecTa KUTEJIbCTBA;

- HOMep MOOMIIbHOTO Tene(hoHa;

- ¢otorpadpum U MHBIE CBEIEHHS, OTHOCSIIMECS K IEPCOHATBHBIM JIaHHBIM
o0yuaromierocs;

- MMOJUTMHHUKY ¥ KOTIUU IPUKA30B I10 IBHIKEHUIO;

- OCHOBaHUs K IIPUKa3aM IO JIBHKEHUIO;



- MEIMLMHCKUE 3aK/IIOYEHHs] O COCTOSHMM 370pOBbsi OOydaromerocss u (WJiH)
JHOKYMEHTBEI O COCTOSSHMM 3J0pOBbs (CBeleHUS 00 WHBAIMOHOCTH, O HAJIUYUH
XpOHMYECKUX  3a00J€BaHMM,  MEIUIMHCKOE  3aKiio4eHHe 00  OTCYTCTBHH
IPOTHBOIOKA3aHUH U1 00y4eHus: B YUpex JeHUM KOHKPETHOTO BUA W TUIIA U T.11.);

- JIOKYMEHTBI, MOIATBEPXJAIOIKE IpaBa Ha JIONOJHUTEIbHBIE TapaHTHH U
KOMIIEHCAIIUH T10 OIPEAEIEHHBIM OCHOBAHUSM, IPEIYCMOTPEHHBIM 3aKOHOIaTEIECTBOM
(poxuTeNny - NHBAIMBI, HETIOJHAS CEMbS, PEOEHOK-CUPOTA U T.I1.);

- UHBIE€ IOKYMEHTEI, COAEpIKallle TepCOHATIbHBIE TaHHbIE (B TOM UYHCJIE CBEIECHHS,
HeOOXOMUMBIE JJi1 TPEJOCTaBICHUs] OOydYaloIleMyCsi TapaHTHil W KOMIIEHCalui,
YCTaHOBJIEHHBIX JEHCTBYIOLIUM 3aKOHOAATEILCTBOM ).

2.5. JlaHHBIE JOKYMEHTHI SIBIISIIOTCS KOH(PUIECHIHATBbHBIMU, XOTS, YUYUTHIBAs WX
MacCoBOCTh M €IMHOE MeCTO OOpabOTKM M XpaHEHUs, COOTBETCTBYIOLIHA rpud
OrpaHHYE€HHs Ha HUX HE CTaBUTCS. PeXuUM KOHOUAECHUIHAIBHOCTH MEePCOHATBHBIX
JaHHBIX CHMMAETCs B Cllydasx O0€3IMUMBaHUSl WM MO UCTEUEHUH 75-JIETHEro cpoka
XPpaHEHUs], €CIIM HHOE HE OMpeaesIeHO 3aKOHOM.

2.6. IlepconaibHBIE [aHHBIE SBISIOTCS KOHGUAEHUWATbHON HHpOpManuell U He
MOI'YyT OBITh HUCIIOJIb30BaHbl aIMUHHUCTpALliel YUpexIeH:s WIN JIOOBIM WHBIM JIULIOM,
MMEIOLUM JOCTYI K 00pabaTbiBaéMbIM IIEPCOHAIBHBIM JaHHBIM, B TMYHBIX LIEJSIX.

I11. Coop, 06paboTka U 3a1UTA NEPCOHAIbHBIX JAHHBIX

3.1. [Topsimok nosy4eHus MEPCOHATIBHBIX JAHHBIX PAaOOTHUKOB Y UpEKIEHUS.

3.1.1. Bce nepcoHanbHble JaHHBIE pa0OTHHUKA YUpEXAECHUs CIENyeT MOoJy4arb y
Hero camoro. Ecnu nepcoHallbHbIE JaHHbIE paOOTHHKA BO3MOXKHO IOJIyYHTh TOJBKO Y
TPEThe CTOPOHBI, TO PaOOTHUK JOKEH OBITh yBEJOMJIEH 00 3TOM 3apaHee U OT HEro
JOJDKHO OBITH TIOJIy4eHO MUChbMEHHOEe coriacue. JloMKHOCTHOE JIMLO paboTojares
JIOJKHO COOOIIUTh paOOTHUKY YUpEeXAEHUS O LEeJsX, IIPEANOoIaraéMbeIX HCTOYHUKAX U
criocobax TMOMy4YeHHs] MEPCOHAIbHBIX AAHHBIX, @ TAaKXKE O XapaKTepe IOUIeKalINX
MOJIyYEHHIO TMEPCOHAIBHBIX HaHHBIX W TMOCIEICTBUAX OTKasa pabOTHHKA [aTh
MUCHbMEHHOE COTJIache Ha UX MOJIyYEHHE.

3.1.2. PabGoTomaTens He MMeeT MpaBa Moixydyarb U oOpabaTeiBaTh MEPCOHAIBHEIE
NaHHBlE PaOOTHHKA YUpEeXIEHUs O €ro pacoBOM, HAIlMOHAIbHOW MPUHAUICKHOCTH,
MOJIMTHYECKUX B3IJISIaX, PETUTHO3HBIX WM (PUIOCO(CKUX YOEKNEHUAX, COCTOSHHU
3[I0pOBbsl, HHTUMHOM JXU3HH. B ciydasix, HEOCPEACTBEHHO CBS3aHHBIX C BOINpPOCAMHU
TPYIOBBIX OTHOIIIEHUH, B COOTBETCTBUH cO cT. 24 KoHcTuTynmu Poccuiickoii @enepauuu
paboTomaTes BIpaBe MOJy4aTh U 06pabarsiBaTh JaHHBIE O YACTHOM JKU3HU pabOTHUKA
TOJIBKO C €r0 MMCBMEHHOI'0 COIJIacusl.

O6paboTKa yKa3aHHBIX T[EPCOHABHBIX [aHHBIX PaOOTHUKOB pabOTOLATENEM
BO3MOJKHA TOJIBKO € MX coryiacusi 6o 0e3 ux corjacus B CIELYIOIINX CITydasiX:

- IEPCOHATbHBIE IaHHBIE SBISIFOTCS OOILENOCTYITHBIMH;

- NEepCOHAJIbHBIE NaHHBIE OTHOCATCS K COCTOSIHHIO 3[0pOBbS paOOTHHKA W HX
00paboTka HeOOX0AMMa AJIS 3aLUTHI €70 )KU3HHU, 30POBbS WJIK UHBIX AKU3HEHHO BAXHBIX



UHTEPECOB JINOO KU3HU, 310POBbS WJIM MHBIX )KU3HEHHO BOXKHBIX HHTEPECOB APYTUX JIUIL
1 TOJIy4YeHHUE corlacusi paboTHUKA HEBO3MOXKHO;

- 10 TpeOOBaHUIO TMOJHOMOYHBIX TOCYAapCTBEHHBIX OpPraHoB B CIyyasX,
IPeyCMOTPEHHBIX (heiepaibHBIM 3aKOHOM.

3.1.3. PaboTonatens BnpaBe oOpabaThIBaTh MEepPCOHATbHBIE AaHHBIE PabOTHHKOB
TOJIBKO € UX MMCbMEHHOTO COTJIaCHsl.

3.1.4. IlucemeHHOe coriacue pabOTHHKAa Ha 00pabOTKY CBOMX IE€PCOHAIBHLIX
JAHHBIX TOJDKHO BKJIFOYATh B CeOs:

- (QamunMio, MM, OTYECTBO, aJpec CyObeKTa MEepCOHANbHBIX NAHHBIX, HOMED
OCHOBHOI'O JOKYMEHTa, YJOCTOBEPSIOIIET0 €ro JIMYHOCTh, CBENCHHS O JaTe BbIAauu
YKa3aHHOI'O JJOKYMEHTa U BBIJABIIEM €r0 OpraHe;

- HauMEHOBaHue ((haMWINIO, UM, OTYECTBO) U aapec OoIeparopa, MOITydarolero
coryiacue cyObeKTa MepCOHANBHBIX JaHHBIX;

- 1es1b 00paboOTKU MEPCOHATBHBIX TAHHBIX;

- IIEpeYeHb IEPCOHAIBHBIX NaHHBIX, HA OOpabOTKYy KOTOPBIX AAETCsl Corjiacue
CyOBeKTa NePCOHAIBHBIX JaHHBIX;

- MepedyeHb NEHCTBUM C NEepCOHAIBHBIMH JAHHBIMU, Ha COBEPIIEHHUE KOTOPBIX
naeTcsi corjacue, obliee OomucaHWe HUCIOJb3YEMBIX OMEPATOpPOM CHocoO0B 0O6paboTKU
NEPCOHAIBHBIX IaHHBIX;

- CpOK, B TEUEHHE KOTOPOro IEeUCTBYET COIJIacHe, a TaKkKe IMOPSALOK €ro OT3bIBa.

®dopma 3asBIEHUS O cOrllacu pabOTHUKA Ha 00pabOTKy NMEPCOHAIBHBIX JaHHBIX
cM. B npuyiokeHuu 1 k Hacrosmemy [lomoxenuro.

3.1.5. Cornacue paboTHUKA He TpeOyeTcs B CIEAYIOIIUX CIIyYasx:

1) 06paboTKa MepCOHANBHBIX JaHHBIX OCYLIECTBISETCS HAa OCHOBaHHMM Tpynosoro
Konekca P® unu nHOro ¢enepaqbHOro0 3aKOHA, YCTAHABIMBAIOILIErO €€ LeJb, yCJIOBUS
TIOJTy4€HUs IEPCOHATBHBIX TaHHBIX U KPYT CyOBEKTOB, IIEPCOHANIbHBIE TaHHBIE KOTOPBIX
nojjiexar 00paboTKe, a TakKe ONpeAeAIOIIEro MOJIHOMOUHs paboToAaTe s,

2) o6paboTka MEepCOHATBHBIX NAHHBIX OCYIIECTBISAETCS B LEISAX HCIOJHEHUS
TPYZOBOT'O JOrOBOPA;

3) 00paboTka MepCcOHANBHBIX JaHHBIX OCYLIECTBIISETCS JJI CTATUCTUYECKUX WU
MHBIX HAy4YHBIX IieJield MPH YCIOBHH 00S3aTEeIbHOr0 O0E€3MYMBAHMS TEPCOHAIBHBIX
JaHHBIX;

4) 06paboTKa MEePCOHATBHBIX JAaHHBIX HEOOXOAUMA JUIs 3aAIIUTHI XKU3HH, 3A0POBB
WIA UHBIX JKM3HEHHO Ba)XXHBIX MHTEPECOB pabOTHMKA, €CJIM IOJy4YEHHUE ero COorjiacus
HEBO3MOJKHO.

3.2. ITopsimok 00paboTkH, epesadn U XpaHeHHs ITEPCOHANBHBIX JaHHbIX.

3.2.1. PaboTHMK VYupexaeHus MpeloCcTaBIseT pabOTHHKY OTHeNla KaipoB
YupexaeHus: H0CTOBEpHbIe cBeleHUs 0 cebe. PabOTHUK OTAEna KaapoB YUpexKAeHUS
MpoOBepSIET JOCTOBEPHOCTH CBEIEHHH, CBepsis JaHHbIE, NPEJOCTABIECHHbIE PaOOTHUKOM,
C HMEIOIIMMHUCS Y paOOTHUKA TOKYMEHTaMHU.



3.2.2. B cootBeTcTBHUH €O CT. 86, 111. 14 TK P® B 1iensax obecneuenus mnpaB U cBo60/1
4eJI0BEKa U rpakaaHuHa qupekTop Yupexaenus (PaboTonarens) v ero npeacTaBuTeNn
npu 00paboTKe MepCOHANBHBIX NAaHHBIX pabOTHHMKA JOJDKHBI COOMIOATh ClEAyIOLIHe
ob1mue TpeboBaHU:

3.2.2.1. OOpaboTka NEPCOHANBHBIX JAHHBIX MOXET  OCYIIECTBIATHCS
WCKJIFOYMTENIHO B LEJIAX oOecriedyeHusi coOIIOIeHUsl 3aKOHOB U WHBIX HOPMaTHBHBIX
IPaBOBBIX aKTOB, CONEWCTBUSI pabOTHUKAM B TpPYyJAOYCTpOHCTBe, OOy4YyeHUH W
IIPOABMIKEHHH T10 CIIy>K0e, obecrieueHus JIMYHOi 6e30MmacHOCTH pabOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KayecTBa BBINOJHIEMONH paboTel W obecrmedyeHHs COXPaHHOCTHU
UMYLIECTBA.

3.22.2. Ilpu omnpemeneHun oOveMa U copepkaHus, oOpabaTeiBaeMbIX
MIEpCOHANBHBIX AaHHBIX Paboromarens HomkeH pyKoBoAcTBoBaTbest KoHcTuTynumei
Poccuiickoit ®@enepauun, TpynoBeiM komekcoMm Poccuiickoil @enepauuy U UHLIMU
(enepaabHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npuHATUM peELIEHUH, 3aTparuBalOlIUX HHTEPEChl paboTHLKa,
PaGoTonaTtens He MMeeT MpaBa OCHOBHIBAThCSI Ha MEPCOHATBHBIX AAHHBIX PaOOTHHKA,
MOJTY4YEHHBIX UCKIIIOYUTEIBHO B pe3ysbTaTe UX aBTOMATU3MPOBAHHON 0OpabOTKU WM
3JIEKTPOHHOIO MOJTy4YEHHUS.

3.2.2.4. 3amuTa NEpPCOHANTBHBIX HJAHHBIX pPabOTHUKA OT HEIPABOMEPHOIO WX
MCIIOJIb30BaHUsl WM YTpaThl obecneunBaeTcsi PaboromareneM 3a CY4eT €ro CpeicTB B
NOpsiIKe, YCTaHOBJIEHHOM (eZiepaIbHBIM 3aKOHOM.

3.2.2.5. PabOTHHKH W HX MPEICTABUTENN HODKHBI OBITH O3HAKOMIIEHBI 10
PacIUCKy C JOKyMEHTaMd YUpeXAEHHs, yCTaHABIUBAIOMIUMU MOPAIOK 00padoTKH
IIEPCOHAIIBHBIX JaHHBIX Pa0OTHHKOB, a Takke 00 MX MpaBax M 00S3aHHOCTAX B 3TOH
o0macTH.

3.2.2.6. Bo Bcex cityyasix oTKa3 pabOTHHKa OT CBOMX IIPaB Ha COXPAHEHHE U 3alLUTY
TalHbI HEIECTBUTEJIEH.

3.3. ITopsiaoK MOJTy4YeHHs MePCOHATBHBIX AaHHBIX 00y4arouXcst Y YperkaeHuUs:

3.3.1. Bce mnepcoHalbHBIE OaHHBIE HECOBEPIICHHOJETHETO OOydarolerocs B
Bo3pacTe crapuie 14 Jjier MOryT OBITH NPENOCTaBIEHHl CaMMM OOydaroummes ¢
MIUCBMEHHOTO COTJIACHS CBOMX 3aKOHHBIX IPECTaBUTENEH - POIUTENEH, yChIHOBUTEEH
win noreuyntens. Ecid mepcoHanbHBIE JaHHBlE 00ydarolerocs BO3MOXHO TOJY4HTb
TOJBKO Y TPETheH CTOPOHBI, TO OOYyYaroIIHiics, DODKEH OBITh YBEIOMIIEH 00 3TOM
3apaHee. OT Hero W ero pojuTeneil (3aKOHHBIX INpeACTABUTENEH) NODKHO OBITH
MOJTy4eHO MUCbMEHHOE COrJIache Ha MOJydYeHHE MEepCOHANbHBIX NaHHBIX OT TPETheH
CTOpPOHBI.

OGydaroluiics ¥ €ro pOAWTENH (3aKOHHBIE MNPENCTABUTENM) NOJUKHBI OBITh
MPOUH(pOPMHUPOBAHBI O LENAX, MPEArogaraeMblX HCTOYHHKAX U CIOCO0ax MOTydeHHs
MEPCOHAIBHBIX JAHHBIX, @ TAKXKE O XapaKTepe MOJIEKAIINX IOy YCHHIO IIEPCOHATIbHBIX
IAHHBIX U MOCJIEACTBUAX OTKa3a JaTh NUCbMEHHOE COIIacHe Ha UX ITOTyYEHHE.



3.3.3. AgMuHHCTpalusl U Nefaroruyeckue pabOTHUKW YUpEeXACHHs He HUMEIOT
nmpaBa IOJydyaTb M 00pabarbiBaTh TMepCOHalbHBIE OaHHbIE OOydYaloIuXcs O
MOJIMTUYECKHUX, PEJIMTHO3HBIX U UHBIX YOEXKICHUAX M YaCTHOM KHU3HHU CeMeii;

3.3.4. O6yuqatomuecs: YupexaeHus, JocTUrmue 14-n1eTHero Bo3pacTta 00g3aHbL:

- IepeiaBaTh 1OCTOBEPHBIE, JOKYMEHTUPOBAHHBIE IEPCOHAJIbHBIE TAHHEIE.

- CBOEBPEMEHHO COOOIIATh KypaTopy 00 U3MEHEHUH CBOUX MEPCOHATBHEIX TaHHBIX.

3.3.5. Ilpy mNpUHATUM peIleHHH, 3aTparuBarOIUX HHTEPECH 00YYarOIIErocs,
AUPEKTOP YUpEXKIEHHUS U €ro MpeACTaBUTEIM He MMEIOT IpaBa OCHOBBIBATHCA Ha
NEPCOHAJIBHBIX  JAHHBIX, IIOJIyYEHHBIX HCKJIOUUTEIBHO B  pe3yjbTaTe  HX
aBTOMAaTH3UPOBaHHON 00pabOTKU UM 3JIEKTPOHHOTO MOJTyYEHHS;

3.3.6. 3amuTa NEpCOHAIBHBIX NAHHBIX OOYYaIOLIErocsi OT HEMPaBOMEPHOro HMX
UCIIOJIb30BaHMs WJIM yTPaThl NOJDKHA OBITH OOecrieueHa OUPEKTOPOM YUpEKIECHHS B
TIOpsIIKE, YCTaHOBJIEHHOM (eepabHBIM 3aKOHOM;

3.3.7. Obyuaromuecs: YupexxaeHus,, NOCTUruine 14-IeTHero BO3pacTa, JOJDKHBI
OBITE O3HAKOMJIEHBI IIOJl PACIMCKY C JOKYMEHTaMH, YCTaHABJIHUBAIOIIUMH IOPSIOK
00pabOTKU MEPCOHANBHBIX JAHHBIX, a Takke 00 MX mpaBaX W OOS3aHHOCTSX B 3TOMU
obnactu.

IV. Ilepegaya u xpaHeHHe MepCOHAJbHBIX JAHHBIX

4.1. Ilpu nmepepade mepcoHaJbHBIX AAaHHBIX paboTHUKa Paboromarens noJpKeH
coOnroaaTh cieayomye TpeOoBaHus:

4.1.1. He cooOmate nepcoHaIbHBIE NaHHbIE PaOOTHUKA TPETbeil cTOpoHe Oe3
MMCBMEHHOTO coriacusi pabOTHHKA, 32 UCKIIFOUEHHEM CIy4aeB, KOrjaa 3TO HeoOXOoaumoO
B LEJIAX MPeAyNpexIeHHs YIpo3bl :KU3HU U 340pOBBIO PabOTHHKA, a TAKXKe B CIIydasXx,
YCTaHOBJIEHHBIX (eiepabHbBIM 3aKOHOM.

4.1.2. He coo01maTh nepcoHalbHble JaHHbIe paO0THIKA B KOMMEPUYECKUX LesX 0e3
€ro MUCbMEHHOro cornacus. O6paboTKa MepCOHATIBHBIX JAHHBIX PAOOTHUKOB B LIEJIAX
MPOABUKEHHUS TOBapOB, pabOT, YCIYyr Ha pBIHKE IyTEM OCYIIECTBICHHUS MPSAMBIX
KOHTaKTOB C IMOTEHUUAJIBHBIM MOTPEeOUTENEM C MOMOLIBIO CPEACTB CBSA3H JIOIYCKACTCs
TOJIBKO C €r0 PeABapUTENIBHOIO COIJIACHS.

4.1.3. IlpeaynpeauTh JIHII, MOJY4YHUBIINX MEPCOHAIbHbIE JaHHbIE PAOOTHUKA, O TOM,
YTO 3TH JaHHBIE MOTYT OBITh HMCIOJIB30BaHbl JIMIIb B LEIAX, I KOTOPBIX OHHU
COOOIeHbl, W TpebOBaThb OT 3TUX JIUL MOATBEPKIAEHHS TOrO, YTO 3TO [PABUJIO
cobmoaeHo. Jluua, TMONy4YMBIIME [E€PCOHANBHBIE HaHHblE pabOTHHKA, 00A3aHbI
COOJIIOIaTh PEXUM CeKpeTHOCTH (koHpuaeHuuanpHocTH). JlanHoe IlosiokedHue He
pacmpocTpaHsieTcsi Ha OOMeH TIepCOHAJIbHBIMM JaHHBIMM DPabOOTHMKOB B TIOpPsIKE,
YCTAaHOBJIEHHOM (eiepaIbHBIMU 3aKOHAMHU.

4.1.4. OCyleCTBIIATh Mepeaady MepcoOHaTbHBIX JaHHBIX paOOTHUKOB B Ipeaeiax
YypexaeHusi B COOTBETCTBUH € HAacTOSIIUM ITonoxxeHneMm.

4.1.5. Paspemarb [IOCTYI K TMEpPCOHATIBHBIM JaHHBIM pPabOTHHMKOB TOJBKO
CrelUaTbHO YMOJHOMOYEHHBIM JIMLAM, MPH 3TOM YKa3aHHbIE JIMLA MOJDKHBI HMETh



IIPaBo I0JIy4aTh TOJIBKO T€ MEepCOHAJIbHBIE NaHHble pabOTHUKA, KOTOPbIE HEOOXOIMMBI
1J1s1 BBIITOJIHEHUSI KOHKPETHOU (QyHKIIUH.

4.1.6. He 3zampammuBaTe MHQOpPMALMIO O COCTOSHHUHM 3I0pOBbS pabOTHHKA, 3a
WCKIFOYEHHUEM TeX CBEIEHUM, KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH
BBITOJIHEHUS] paOOTHUKOM TPYAOBOM GQYHKIIUH.

4.1.7. IlepenaBaTth NepcOHAJbHbIE JaHHble pabOTHHKA MPENCTABUTENISIM
pabOTHHMKOB B OpsAZIKE, ycTaHOBIEHHOM TpynoBeiM komekcoM Poccuiickoii ®ezepaumu,
¥ OTPaHUYMBATH 3TY HH(QOPMALMIO TOJIBKO TEMHU MEePCOHATbHBIMY JaHHBIMU PabOTHHKA,
KOTOpBIE HEOOXOAMMBI JIs BBITIOJIHEHUS] YKa3aHHBIMH TIPEICTABUTESAMH UX DyHKIIAH.

4.2. Ilomyuenue, oOpaboTka, XpaHeHHe W JI00Oe APYroe HUCIOJIb30BaHUE
MEPCOHANBHBIX JAHHBIX OOYYaroIMXCSl MOXET OCYIIECTBISITHCS HCKIIIOUYUTENIEHO B
Hejasx obecrieueHus COOIOAEHHS] 3aKOHOB W HWHBIX HOPMATHBHBIX TPABOBBIX aKTOB,
colieicTBHs 0OydaroMMcsl B TPyAOYCTpoicTBe uyepe3 LIeHTp 3aHATOCTH U B paMKax
JNEHCTBYIOIET0  3aKOHOJATENIbCTBA, IPOBEACHHUH  TOCYJAapCTBEHHOW  HUTOTOBOM
aTTecTalliy, NpU MOCTymuieHud B BY3pl, konnemxu u uHble 00pa3oBaresibHbIE
OpraHM3alyu.

4.3. XpaHeHHe U UCIIOJIb30BAHUE NTEPCOHAIBHBIX JAaHHBIX:

4.3.1. TlepcoHasibHble 1aHHBIE PAOOTHUKOB 00pabaThIBAIOTCS U XPAHATCA E C1IETE
KaJIpoB.

4.3.2. TlepcoHanbHbIE NaHHBIE PAOOTHUKOB MOTYT OBITh MOIYY€HL!, MPOXOLUTh
JanpHe#Iyo 00paboTKy U mepeaaBaTbcsi HA XpaHEHUE Kak Ha OyMaXHBIX HOCHUTEISX,
TaK U B DJJEKTPOHHOM BHJE - JIOKAIbHOW KOMIIBIOTEPHOH CETH M KOMIIBIOTEPHOM
nporpamme «1C: 3apmiata 1 KaapeD».

4.3.3. TlepcoHanbHble NaHHbIE M JIMYHBIE Jeja OOy4arolMXCs XpaHATCs B
OyMa)KHOM BHJE B ManKax, HaXOOATCS B CIEIHalIbHOM IIKady, 00eCrneurBarOiInM
3alIUTYy OT HECAHKLIMOHUPOBAHHOI'O JOCTYIIA.

4.3.4. TlepcoHasibHble JaHHble OOy4YarOlUXCs MOIYT TakKXKe XpaHWIbCA B
3JIEKTPOHHOM BHJIE B JIOKAJIBHON KOMITBIOTEPHOH ceTh. JIocTyn K 3/IEKTPOHHBIM OasaMm
JaHHBIX, COAEPIKAIINM MEPCOHATIbHBIE JaHHbIe, 3allUIIAETCs CUCTEMOM MapoJIei.

4.3.5. Unbopmamus Ha OyMa)XHBIX HOCHUTENAX 00 YBOJEHHBIX COTPYAHYKAX U
BBHIOBIBIIMX OOY4YalOIUXCS YUpeXKAEHHs XpaHUTCA B apxuBe YUPeKACHUS B
anaBUTHOM mopsiike B TeueHue 75 net (cT. 339 «llepedeHb TUMOBBIX yIPABICHYECKUX
JIOKYMEHTOB, OOpa3yloIIUXCsl B JEATENIBHOCTH OpraHM3alii, ¢ yKa3aHWEM CpPOKOB
XpaHEeHUs», yTBepXAeHHOro PykoBomuteneMm PenepanbHol apXuBHOM city0Obl Poccun
6.10.2000).

4.4, Ilpy MOyYEeHHH MEPCOHATBHBIX JaHHBIX HE OT PaOOTHHKA (32 UCKITIOUYCHHEM
clydaeB, €CNIM TepPCOHANbHbIE AaHHblE OBUIM TPENOCTaBI€Hbl pabOTOZare.1lc Ha
OCHOBaHMH (enepaJbHOrO 3aKOHAa WM €C/IM IEPCOHAIbHBIC [aHHbIC ABJIAIOTCA
00O1IEOCTYITHBIMU ) paboTOAATENh 10 Hadaia 0OpabOTKU TaKUX MEPCOHAIBHDLIX L&HrbIX
00s13aH MPEIO0CTaBUTh PAaOOTHUKY ClIeLYIONIYI0 HH(OPMAILHIO:



- HaMMeHoBaHMe (Gdamwius, UMs, OTYECTBO) M aapec OIeparopa HIH €ro
[IPEeICTaBUTEIS;

- 11eJIb 00pabOTKM NEPCOHATBHBIX AaHHBIX U €€ IPaBOBOE€ OCHOBAHHE;

- IpeAIoaaracéMble MoJIb30BaTEN!N TIEPCOHATBHEBIX TaHHBIX;

- YCTaHOBJIEHHble HacTosAlMM DenepalbHBIM 3aKOHOM TMpaBa CyObeKTa
TIEPCOHAJIBHBIX TaHHBIX.

4.5. B mpouecce XpaHeHUs! IEPCOHATBHBIX JaHHBIX PAOOTHUKOB K 00YyYalOlUXCs
YupexaeHus JOKHBI 00ecTieYMBaThCS:

- TpeOOBaHUsI HOPMATUBHBIX JOKYMEHTOB, YCTaHABIMBAIOLIMX MIPaBHU/IA XPAHEHUS]
KOH(QUIEHINAIBHBIX CBEICHUIA;

- COXpaHHOCTh MMEIOIIMXCS JaHHBIX, OTPaHUYEHHE JOCTYyIa K HUM, B COOTBETCTBUH
¢ 3aKoHOAaTenbCcTBOM Poccuiickoi @enepauuu 1 HacTosummM [TonoxeHueM;

- KOHTPOJIb 3a [JOCTOBEPHOCTBIO M IIOJHOTOW MEPCOHAIBHBIX MaHHBIX, HX
peryjisipHoe OOHOBJIEHME W BHECEHHE II0 Mepe HEOOXOAUMOCTH COOTBETCTBYIOLIMX
U3MEHEHUI.

V. JlocTyn K nepcoHaJIbHbIM JaHHBIM Pa0OTHHUKOB

5.1. ITpaBo mocTyna K nepcoHalbHBIM JaHHBIM paOOTHUKOB UMEIOT:

- PYKOBOIUTENb YUpPEeKACHHUS;

- 3aMECTUTEIIM PYKOBOJIUTENS Y UPEKIEeHUS;

- TJIaBHBIN OyXrantep;

- COTPYIHMKHU OyXrajirepuu

- MpenojaBaTey, MacTepa MPOU3BOACTBEHHOIO O0Yy4eHHUs, KypaTopbl (TOJbKO K
NEePCOHAIBHBIM JaHHBIM O00y4aroIUXCsl CBOEH IpyIIIbl);

- CHELIMAIKCT 10 Kaapam;

- ceKpeTapb yueOHOI YacTH (TOJIBKO K EPCOHATBHBIM JaHHBIM 00YyYaroIuXCs);

- uHble pabOTHHUKH, OMpeAessieMble MPUKa30M DPYKOBOIUTENS YUpexKIEHHS B
npejesax cCBOei KOMIIETEHLIUH.

5.2. PaboTHUK YupexxaeHUs] UMEET MpPaBo:

5.2.1. IlonyyaTh JOCTYIl K CBOMM IEPCOHAIIBHBIM JaHHBIM U O3HAKOMJIEHHE C HUMH,
BKJIOYasi MpaBo Ha O€3BO3ME3HOE MOIy4YeHHE KOMUii JII0OOH 3amucu, coaepiKaliei
MepcoHabHbIE JaHHbIE paOOTHUKA.

5.2.2. Tpe6oBats oT PaGoromaTesisi yTOUHEHUs], UCKIIOUEHUS WM MCHPABIICHUS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX, HE3AKOHHO IOJYYEHHBIX WUJIM HE
ABIISIOMIUX HeOoOXoauMbIMU 1711 PaboTonaresns nepcoHaabHBIX JaHHBIX.

5.2.3. Ilonyuate ot PaboTonarens

- CBEJCHUS O JIMIaX, KOTOpble MMEIOT AOCTYyN K MEPCOHANbHBIM JAHHSIM WA
KOTOPBIM MOXET ObITh MPEAOCTaBJIEH TAKOW JOCTYII;

- mepevyeHb 00pabaThIBAEMbIX [TEPCOHAIIBHBIX JAHHBIX U UCTOYHUK HX ITOJYHeHMUS;

- CpoKH 00pabOTKM MEPCOHANBHBIX TaHHBIX, B TOM YHCJIE CPOKH MX XPaHEHHs;



- CBEICHUS O TOM, KaKue IOpUINYECKUe MTOCIEeACTBUS AJ1sl CyOBeKTa MEPCOHATIBHBIX
JaHHBIX MOJKET IIOBJIEYb 3a CO00M 06paboTKa ero MepcoOHaAIbHBIX JaHHBIX.

5.2.3. TpeboBarp u3BewmeHus Pabotomarenem Bcex JIMI, KOTOPBIM paHee ObLIH
COOOIIEHbI HEBEPHBIE UM HETIOHBIE NIEPCOHANBHBIE JaHHEBIE, 000 BCEX MTPOU3BEIEHHLIX
B HUX MCKJIFOYEHUSX, UCTIPABIICHUSX WU JOIMOIHEHHUSX.

O6>kasnoBaTh B yOJIHOMOYEHHBII OpraH M0 3allUTe NpaB CyObEKTOB NEPCOHATBHBIX
JaHHBIX HWJIM B CyJeOHOM IMOpsAKE HENpaBOMEpHbIE HIEMCTBHS WM Oe3neicTBUS
Paboronarens npu 06paboTke U 3allUTe ero NeEPCOHAIbHEIX JaHHBIX.

5.3. OOyuaromuecs: YupexJeHus], JOCTHTIIHE 14-JeTHEro Bo3pacTa, UMEIOT [IPaBo
Ha:

- MOJIHY}0O MHGOPMALMIO O CBOMX MEPCOHATBHBIX MTaHHBIX M 0OpaboTKe >TUX
JaHHBIX, BKJIIOYas IIpaBO Ha I[IOJIyYyeHUe Komui Jro0oil 3amucH, coxepkalleit
NepCOHalbHbIE  JOaHHBIE, 33  HCKIIOYEHHEM  ClIy4aeB,  [PeIyCMOTPEHHBIX
3aKOHO1aTeabCcTBOM PD;

- 0o0)KajloBaHKE B Cyle JIOOBIX HEMpPaBOMEPHBIX AEHCTBHS MpU 00paboTKE 1 110
3allUTE NIEPCOHAIIBHBIX JaHHBIX.

5.4. KonupoBaTb U JAenaTh BBIIUCKH IMEPCOHATBHBIX HaHHBIX pPabOTHUKA H
00y4YarolMXCcsl pa3pelaeTcss UCKIIOYUTENBHO B CIIY)KEOHBIX LENSX C TMHCBMEHHOTO
paspelieHuss pyKOBOAUTEIS Y UperKACHHUS.

5.5. Ilepenava uHGOpMALIUU TPETHEH CTOPOHE BO3MOXKHA TOJIBKO MPH MUCEMEHHOM
coriacuy pabOTHUKOB WJIM HECOBEPILIEHHOJIETHET O, JOCTUTILIErO Bo3pacTa 14 ser.

VI. OTBeTCTBEeHHOCTH 32 HapyllleHHe HOPM, PeryJIMpyomux o0padoTKy K 3a LIUTYy
MEePCOHAJTbHBIX JAaHHbIX

6.1. PaboTHUKM VYupexxJeHHs, BUHOBHBIE B HapyLIEHUH HOPM, PETYIUPYOLINX
noy4eHue, 00padOTKy U 3aIlUTy MEePCOHATBHBIX JAaHHBIX pAOOTHUKOB H 00Yy4aroluxCs
YupexxaeHusi, HeCyT NUCLMIUIMHAPHYIO aIMHHUCTPATUBHYIO, IPaXXIaHCKO-IIPABOBYIO
WJIA YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUH € (e€paIbHBIMH 3aKOHAMH.

6.2. PykoBoaurtens YupexaeHus 3a HapylLIeHUEe HOPM, PErYJIMPYIOIIKX MOJLyUCHIe,
00paboTKy ¥ 3alllUTy MEepPCOHAIBHBIX MJaHHBIX pPAOOTHUKOB U  00yYaroL{kXcCs
VupexaeHns, HeCeT alMHUHHUCTPATHBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27 u 5.39
Konekca 06 amMUHHCTpaTUBHBIX MpaBoHapyleHusx Poccuiickon Deneparini, a TakkKe
BO3MEIIAET yliepO, NMPUYMHEHHBIH HEMpPaBOMEPHBIM HCHOJIB30BaHHEM HHEopManyy,
cozeprkalieii mepcoHaNbHble JaHHbIE pAOOTHUKOB U 00Y4arOUXCs.



[Tpunoxenue 1
k [lonuTrke B OTHOLIEHUH 00pabOTKH NEPCOHATBHBIX JAHHBIX
Dopma 3as6neHus 0 coenacuu pabomHuKka Ha 06pabomky NepcoHANbHBIX OAHHbIX
Hupextopy I'AIIOY CO «AITKTII»

G

d)aMHIIHﬂ, HHHULHAJIBI 3asiBUTECJISA

JomxHocTh paboTHHKA
[Tpo>xuBaroLero mo ajapecy:

ITacnopt cepuu Ne
Brinan

Jlata BeIgauu:

3ASBJIEHUE
0 corjlacui Ha 06paboTKy NMEPCOHAIBHBIX JaHHBIX

A seastock padotHrKoM 'AITOY CO «AKTID» B coOTBETCTBUHU C TpeOOBaHMAMU

cT. 9 @enepanpHOro 3akoHa oT 27.07.2006 r. Ne 152-D3 nepcoHalIbHBIX JaHHBIX, 1at0
CBOE coryiacie Ha 00paboTKy MOWMX MepCOHAIBHBIX NaHHBIX yKa3aHHBIX B 2.2. u 2.3.
[Tonoxenuss 06 00paboTKe W 3allUTe TEPCOHANBHBIX JAHHBIX DPaOOTHUKOB H
obyuaromuxcss TATIOY CO «AKTII», HeoOXOAUMBIX [JIsi OpraHM3alliK y4eOHOo-
BOCIIMTATEJILHOTO Mpoliecca, co3AaHus HHGOPMAIMOHHBIX 0a3 NaHHBIX, MOHUTOPUHIOB,
POBEIEHHsI TPOMEXYTOUHOM U UTOTOBOM aTTeCTaLuii, AP. MEPONIPHUATHIA MO KOHTPOJIIO
KauecTBa 00pa3oBaHMs, a Tak e HeoOXoAuMoi paboToJaTeNto B CBA3U C TPYHOBBIMU
OTHOILEHUSIMH U Kacarolascs KOHKpeTHoro pabotHuka (c1.85 TK P®).
Bce mepcoHallbHBIE TaHHBIE MOTYT OBITH HCIIOJIB30BaHBI AJIsA cOOpa, CHCTeMaTH3alinuy,
HAaKOIUIGHHs, XpaHeHWs, yTO4YHeHWs (OOHOBIeHHs, H3MEHeHus), 00paboTky,
UCIIONB30BaHMsl MPH OpraHW3alMd y4eOHO-BOCIIUTATEIBLHOrO Ipolieccd, Iepeialiy B
yupexIeHHs CHCTEMbI 00pa30BaHusl, B TOM YHUCJIE 10 TEJIEKOMMYHHUKAIIMOHHBIM KaHdJIaM
cBsA3H, IHTepHeT, MyOIMKalKIO, B T.4. Ha caiiTax yupexIeHUH CHCTEMbI 00pa3oBaHisl B
LeJIIX PAacIpOCTPaHEHHsl TOJIOKUTEIBHOIO OIbITA M JOCTHXKEHHMH, 00e3lTHyMBaHue,
OJIOKMPOBaHUE, YHHYTOXKEHHE INEePCOHAIBHBIX HaHHBIX. OOpaboTka MepcoHAbHBIE
JaHHBIX paOOTHUKA MOXKET OCYILECTBIIATHCS [IOCPEACTBOM BHECEHHS UX B DJIEKTPOHHYIO
6a3y JaHHBIX, BKJIFOYEHHS B CITUCKH (PeecTphl), OTUETHBIE GOPMBI U IPYTOE.

Pa6oTHukH, ykasadnHele B 1. 5.1. TlomoxeHus o006 o0OpaloTke u 3aiiuTe
NepCOHaANBHBIX JaHHbIX paboTHHKOB U oOydaromuxcs FAIIOY CO «AKTID), nveoT



nMpaBo Ha OOMeH (IpueM U mepefady) TMEepCOHANBHBIX NaHHBIX C [IPyTAMH
OpraHu3alUsSIMHU C UCIIOIb30BAHUEM 3JIEKTPOHHBIX HOCUTEJIEH WIIH 1O KaHajiaM CBSI3H.

B ciyyae HenpaBoMepHOTro UCIOIB30BaHUSI MPEIOCTABICHHBIX JaHHBIX, COIJIacue
OT3bIBAeTCsl NMUCHMEHHBIM 3asBJICHHEM HE MO3JHEE ABYX MECSIEB /IO TpeKpalieHus
AEUCTBHS coriacus Ha 00paboTKy MepPCOHATBHBIX TaHHBIX.

JlaHHOe cornacue MOXET OBITh OTO3BAHO B JIO60E BpeMS, 110 JINYHOMY ITHCbMEHHOMY
3as1BJIEHHIO, COTJIACHO M1./1,4 cT.9 ®enepanpHoro 3akoHa ot 27.07.2006 roxa Ne | 52-®3
«O nepcoHAaBHBIX JAaHHBIX).

JlaHHOe coryacue IeHCTBYET C « » 20 . 1O OKOHYaHUs paloTel B
I'ATIOY CO «AKTID»

JlaTa
IHoamuce



[MTpunoxenue 2
K IlonuTrke B OTHOmEHUH 00pabOTKU NMEePCOHANIBHBIX JaHHBIX

Dopma 3aa61eHUs O co2nacuu HA 0OpPabomKy NEepPCOHANbHBLIX OAHHBIX 3AKOHHLIM
npedcmasumenem

Hupextopy I'ATIOY CO «ATIKTII»

Or

d)amumm, HHULIAAJIBI 3asABUTEIISA

[TpoxuBaromiero mo ajapecy:

ITacnopt cepuu Ne
Brinan

Jlata BbIIa4U:
3AABJIEHUE
0 corsjacuu Ha 00paboTKy NMepCOHATBHBIX JaHHBIX

A sBAstock  poauTeseM  (3aKOHHBIM  TpeAcTaBUTeNieM)  oOyuyarolierocs

__, B COOTBETCTBHH ¢ TpeOoBaHUSAMU CT. 9 DenepanbHoro 3akoHa ot 27.07.2006 r. Ne
152-®3 nepcoHaIbHBIX MAHHBIX’, JAl0 CBOE corjacue Ha oOpaboTKy MEepCOHAJIbHBIX
JIaHHBIX MOUX, MO€il ceMbH, peOeHKa, B TOM YHuciie: (paMuIus, UMsl, OTYECTBO, IM0JI, JaTa
POKIEHHUS, afipec MecTa KUTEIbCTBA U PETUCTPALUH, JOMAIIHUN Tee(OH, MacropTHbIE
JaHHbIe ¥ JIaHHble CBUJETENbCTBA O POXKAECHUH, pekBu3uThl, MTHH, momuca, ctpaxoBoro
HOMepa; JaHHBIX O COL[MAJIbHBIX YCIIOBUSX, CBEACHUIN, HEOOXOAMMEBIX IIJISi OpraHu3aiun
y4eOHO-BOCIIUTATEIBHOIO MpOLecca, COo3JaHusi HHPOPMALMOHHBIX ©0a3  JaHABIX,
MOHUTOPUHIOB, TMPOBEACHUS MPOMEXKYTOUYHOW M MTOrOBOM arrecrauui, Jap.
MEPOTIPHUATHI 0 KOHTPOJIIO KauecTBa 00pa30BaHus.

Bce mepcoHasibHBIE TaHHBIE MOTYT OBITh HMCIIOJIb30BaHbl Ul cOOpa, CUCTEMATHU3ALINH,
HAaKOIJIEHUS, XpaHEeHHWs, YyTOUYHEHUs (OOHOBIEHUS, W3MEHeHus), o0paloTKH,
MCIIOJIb30BaHUsl MPU OpraHu3aliy y4eOHO-BOCIUTATENBHOIO Ipoliecca, Iepenady B
YUPEXKICHUsS] CUCTEMBbl OOpa3oBaHUs, B TOM UHUCJIE IO TeJlI€ - KOMMYHUKaIKOHHBIM
KaHajlaM cBs3M, MHTepHeT, myOiuKauuio, B T.4. Ha caiiTax y4YpexIEHHil CHCTEMBI
00pa30BaHysl B LEJISIX PACIIPOCTPAHEHHUS MOJIOKUTEIBHOIO OTIBITA JOCTHXEHUH peOeHKa,
oOe3nMuuBaHue, OJIOKMPOBaHHE, YHUYTOXKEHHUE MEepPCOHAIBHBIX AaHHbiX. (OOpaCoika
MepCOHAIbHBIE TaHHBIX PEOEHKa MOXET OCYIIECTBIIATHCS IIOCPEACTBOM BHECE s LA B
SIEKTPOHHYIO 0a3y NaHHBIX, BKJIFOUEHHS B CIHCKH (PEeCTpBI), OTYETHBIC (Qopusl H
npyroe. PaGOTHHKK UMEIOT IPaBo Ha 0OMeH (TIpUeM U nepeady) NEPCOHATBHBIX AdHHBIX



pebeHKa ¢ IpyTMMHU OpraHU3alUsIMU C UCIIOJIb30BaHUEM 3JIEKTPOHHBIX HOCHTENEN I
110 KaHaJlaM CBSI3H.

B ciyyae HenmpaBOMEpPHOrO HCHOJB30BaHMS IMPEJOCTABIEHHBIX OaHHBIX, COIJIACHE
OT3bIBACTCS MUCHMEHHBIM 3asBJIEHMEM He MO3JHee JABYX MeCsleB JI0 MpeKpallcHus
JeWCTBUs cornacus Ha 00paboTKy NMEepCOHAIBHBIX JaHHBIX.

/laHHOe coryacue MOXET OBITh OTO3BaHO B JIFOOOE BpeMs, MO JIAUHOMY MHCHMEHHOMY
3asBJIEHHIO, COTJIacHO M./1,4 ¢T.9 ®enepanpHoro 3akona ot 27.07.2006 roxa Ne 152-D3
«O mepcoHaNIbHBIX JaHHBIX).

JlanHOE corylacue OeMCTBYET C « » 20 . 10 OKOHYaHUs O0yUeHUS
pebenka B TAIIOY CO «AKTII»

Iarta
[Tonnuce



ITpunoxenue 3

K IlosuTHKe B OTHOLIEHUN 0OPabOTKH MEePCOHATBHBIX JaHHBIX

Dopma 3as61eHus 0 Co2NaAcUU Ha 06paAbOMKY NEPCOHANLHBIX OAHHBIX 00YHAIOWE20Cs U
HecosepuieHHOIemHe20, 0ocmuzuie2o 8o3pacma 14 nem

Hupextopy 'ATIOY CO «AIIKTII»

Ot

dam HJIWA, HHULIHAJIBI 3a9BHUTEIIA

ITpoxuBaromiero no aapecy:

ITacniopt cepuun Ne
Brigan

JlaTa BeIgaum:
3ASBJIEHUE
0 corjlacuy Ha 06paboTKy MepCOHAIBHBIX JaHHBIX

A sBnsrochk oOyuaromumest B [ATIOY CO «AKTII», B cOOTBETCTBUHU ¢ TPpeOOBaHUSIMU
cT. 9 @enepanpHoro 3akona ot 27.07.2006 r. Ne 152-®3 nepcoHaIbHBIX JaHHBIX, a0
CBO€ corjacue Ha 00paboTKy MepCOHABHBIX TaHHBIX MOUX, MOEH ceMbU, peOeHKa, B TOM
yucsue: ¢pamMuiIus, UMs, OTYECTBO, MOJ, JaTa POXKIACHHS, agpec MecTa MKUTEIbCTBA U
perucTpanuu, JOMAHUi TenaedoH, MaclmopTHEIE NaHHbIE W TaHHbIE CBHUJIETEJILCTBA O
poxnaeHuu, pekBusutel, MHH, nonuca, ctpaxoBoro HoMepa; JaHHBIX O COLIMAJIBHBIX
YCIIOBUSIX, CBEICHHUN, HEOOXOAUMBIX MJii OpraHu3aluy Yy4eOHO-BOCIIUTATEI5HOrO
mpolecca, co3gaHusi MUHPOPMALMOHHBIX 0a3 [aHHBIX, MOHUTOPWHIOB, MPOBENEHHS
IPOMEXYTOYHOW M UTOrOBOW arTecTalyid, Ip. MEPONPUATHNA MO KOHTPOJIKO KayecTBa
oOpa3oBaHus.

Bce mepcoHanbHble JaHHBIE MOTYT OBITh MCIIOJB30BaHbI AJig cOopa, CUCTEMAaTU3aliy,
HaKOIUIEHUs, XpaHEHUs, YyTOYHeHHs (OOHOBJIEHUS, U3MEHEHUs), o00paboTKy,
UCITOJIb30BAHMS TIPH OpraHU3alli y4eOHO-BOCIUTATEIBHOIO Ipolecca, nepeiaidy B
yupexJIeHUs CUCTeMbl OOpa3oBaHMs, B TOM YHUCJE IO TeJle - KOMMYHHKALKOHHELIM
KaHajlaM CBsi3d, VIHTepHeT, MyOnMKaluio, B T.4. HAa calTax Y4peKAEHUI CUCTEMBI
00pa30BaHuUs B LIEJISAX PACPOCTPAHEHHUS MMOJIOXKUTENBHOI0 OTIBITA JOCTUKEHNH peOeHKa,
o0e3nnunBaHue, OJOKUPOBAHHE, YHUUTOXEHUE MEePCOHANbHBIX NaHHEIX. COpaCoTka
NEPCOHATbHBIE MJAHHBIX MOXET OCYIIECTBISATbCA TOCPEACTBOM BHECEHHMA HX B
ANIEKTPOHHYIO 0a3y AaHHBIX, BKJIIOUEHUS B CIHCKHU (peecTpbl), OTYETHBIE (QopMbl U
apyroe. PaboTHUKY UMEIOT paBo Ha 0OMEH (IIpUeM U nepeady) NePCOHAIBHBIX JaHHBIX
00y4YaroIerocs ¢ IpyruMu OpraHu3alUsIMU ¢ UCTIOJIb30BAHUEM 3JIEKTPOHHEIX HOCHTENEH
WM 10 KaHajaM CBSI3H.



B ciy4yae HenpaBOMEPHOTrO WCIOJIB30BAHUS IMPENOCTABIEHHBIX HAHHBIX, COTJIACHE
OT3bIBAETCS] MUCbMEHHBIM 3asBJICHUEM HE MO3JHEE ABYX MECSIIEB 10 IPEKpaleHHs
ACUCTBHA cOrnacusi Ha 00paboTKy MepCOHAIbHBIX JAHHBIX.

JlaHHOE coriacue MOXET OBITH OTO3BaHO B JIOOOE BPEMS, 1O JTHUHOMY NIUCBMEHHOMY
3as1BJICHUIO, COTJIACHO I1./11,4 ¢T.9 denepanpHoro 3akoHa ot 27.07.2006 roma Ne 152-d3
«O nepcoHaTbHBIX JaHHBIX).

JlaHHoe cornacue nelcTBYET ¢ « » 20 I. 10 OKOHYaHUs 00yUsHUs B
I'ATIOY CO «AKTII».

[ara
Iloanuce



IIpunoxenue 4
K ITonuTike B OTHOIEHUN 00pabOTKY MEPCOHATBHBIX JaHHBIX

Dopma coznawenus 0 HepazeNauieHuU NEPCOHANbHBIX OAHHBIX CYObeKma

Cornamenue o Hepasrjalll€eHUHU MEPCOHAJIBHBIX JAHHBIX cy61>eKTa
A

b

[IPOKUBAIOIIUH (as1) o
azpecy

[acropT cepuu Ne
BbI1aH

JiaTa BBIOAYH « » I
MOHMMAal0, 4YTO [I0JIy4ar [OOCTYNl K IEpPCOHAJIbHBIM [aHHBIM pabOTHUKOB W/WiIH
obyuaromuxcsi TATIOY CO «AKTII».

S TarkKe IMOHMMAKO, YTO BO BpeMs MCIIOJHEHUSI CBOMX O0O0s3aHHOCTEl MHe
TIPUXOAUTCS 3aHUMATbCs cOOpoM, 0OpabOTKON M XpaHEHHWEM IEPCOHAIBHBIX AaHHBIX.
HWcnonp3oBaHue W/WIM MepeAaya MNEPCOHATIbHBIX NaHHBIX MJIS HMHBIX LeJied WUiau
HapyILIAOUIUX yCIOBUs JaHHOIO CyOBEKTOM corialueHusi Ha 00paboTKy NepCOHABHBIX
JAHHBIX SIBJISIFOTCS pasriallieHdeM 3Toi HHGOpMaLUU.

51 moHMMaro, 4TO pasrialieHue Takoro poaa UHGOpMaIui MOXKET HAaHECTH yIuepo
CyOBeKTaM MEepCOHAIBbHBIX JaHHBIX, KaK MPSAMOii, TaK U KOCBEHHBIH.

O06s3yroch npu paboTe ¢ NepCOHANBHBIMU IaHHBIMU COOJIOAATE BCE TPeOCsanus,
onucanHble B [lonoxeHnu 06 00paboTKe U 3alUTe NePCOHANBHBIX JaHHBIX PAaOOTHUKOB
u obyuaroniuxcsa [AIIOY CO «AKTID».

S moaTBepkIar0, 4YTO HE UMEIO MpaBa pasrialiaTe CBEAECHHs, NPEA0CTaBIEHHEIE
CyOBEKTOM MepPCOHAIBHBIX JaHHBIX, yKa3aHHble B [TomoxeHnnn o6 oOpaboTke 1 3aiiure
TIEpCOHATIBHBIX TaHHBIX paboTHUKOB U oOyyaromuxcs [ATIOY CO «AKTID».

S mpemynpexnaeH (a) o TOM, YTO B Cllydae pas[Vlall€HHs MHOM CBeJEHUH,
KacaloIMUXCsl  MEPCOHAIBHBIX JAHHBIX WM UX YTpaTbl s HECY OTBETCTBEHHOCTb,
MpeNyCMOTPEHHYIO 3aKOHOAaTeabcTBOM Poccuiickoit ®enepauuu u Ilonoxenus o0
00paboTKe U 3alKTe NePCOHATBHBIX JaHHBIX pab0THUKOB U oOyuaromuxcs 'AIIOY CO
«AKTIID».

IToanuce
Jara:
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